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Topeka Public Schools USD 501 strives to provide you and your family with a comprehen-
sive and valuable benefits package. We want to make sure you’re getting the most out of our 
benefits—that’s why we’ve put together this Open Enrollment Guide. 

Open enrollment is a short period each year when you can make changes to your benefits. 
This guide will outline all of the different benefits Topeka Public Schools has to offer, so you 
can identify which offerings are best for you and your family. 

Elections you make during open enrollment will become effective on October 1, 2021. If you 
have questions about any of the benefits mentioned in this guide, please don’t hesitate to 
reach out to Benefits Direct or the Human Resources office. 
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OUR BENEFITS PARTNER 

 

 

 

 

For over 50 years, Benefits Direct has serviced the insurance needs of public-school systems,           

employees, and retirees.  The primary focus of the agency is serving the needs of school system 

employees.  The name “Benefits Direct” has become an icon within public school systems across 

the state.  We have built the respect of our clients and the carriers we represent, as well as our 

competition in our market. 

Our objective at Benefits Direct is to be recognized as the best, in each and every area in which we 
do business, and to provide our best advice, products, and services.  We continue to be sensitive to 
our clients’ needs and make the satisfaction of those needs our most important job.  We inform our 
clients of developments in our constantly changing marketplace. Service is our main priority each 
and every day.  Our administrative office staff and field professionals are well-trained, experienced, 
competent, and courteous. 

Benefits Direct strives to provide cost-effective programs for a diverse group of businesses,                 
professionals, educators, and individuals.  Our mission is to effectively meet each client’s financial 
and insurance goals through our firm’s relationship with major carriers. 

 
For help or assistance, we are always just a phone call or email away! 

Telephone:              877-285-9712    

Email:            CustomerSupport@AmerilifeBenefits.com  

Employee Portal: www.benefits-direct.com/tps501  

 

The information in this Enrollment Guide is presented for illustrative purposes and is based on information 
provided by the employer. The text contained in this guide was taken from various summary plan descrip-
tions and benefit information. While every effort was taken to accurately report your benefits, discrepancies 
or errors are always possible. In case of discrepancy between the guide and actual plan documents, the ac-
tual plan documents will prevail. All information is confidential, pursuant to the Health Insurance Portability 
and Accountability Act of 1996. If you have any questions about the guide, please contact HR. 
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ENROLLMENT FAQ 

 
Who is eligible? 

If you’re a full-time employee at Topeka Public Schools, you’re eligible to enroll in the benefits 
outlined in this guide. Full-time employees are those who work 27.5 or more hours per week. In 
addition, the following family members are eligible for medical, dental and vision coverage: legal 
spouses and dependent children to age 26. 

How to Enroll 

Are you ready to enroll? The first step is to review your current benefits. Did you move recently or 
get married? Verify all of your personal information and make any necessary changes. 

Once all your information is up to date, it’s time to make your benefit elections. The decisions you 
make during open enrollment can have a significant impact on your life and finances, so it is im-
portant to weigh your options carefully before you meet with a Benefits Direct benefits counselor.  

Every employee is asked to provide their information, including but not limited to, address and 
phone numbers, to the Human Resource Office.  Benefits Direct will assist Topeka Public Schools 
in verifying this information.  If any changes need to occur, please report these changes directly to 
the Human Resources Office.   

When to Enroll 

Open enrollment begins on Sunday August 1, 2021 and runs through midnight Wednesday      
August 18, 2021. The benefits you choose during open enrollment will be effective on                  
October 1, 2021 with deductions being taken out of your first paycheck in September. 

How to Make Changes  

Unless you experience a life-changing qualifying event, you cannot make changes to your bene-
fits until the next open enrollment period. Qualifying events include things like: 

Marriage, divorce or legal separation 

Birth or adoption of a child 

Change in child’s dependent status 

Death of a spouse, child or other qualified dependent 

Change in employment status or a change in coverage under another employer-sponsored 
plan 

If you experience a qualifying life event and need to change your benefits, please contact Brenda Vaughn 

in Human Resources at bvaughn@tps501.org  
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Those currently enrolled can                                            

increase up to $10,000 without                        

Medical Questions  during Open Enrollment                       
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NEW CARRIER                 

10/1/21                     
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This guide prepared by: 

Please note that the information in this Enrollment Guide is presented for illustrative purposes 
and is based on information provided by the employer. The information contained in this Guide 
was taken from brochures and benefit information. While every effort was taken to accurately 
report your benefits, discrepancies, or errors are always possible. In case of discrepancy be-
tween the Guide and the actual plan documents the actual plan documents will prevail. All in-
formation is confidential, pursuant to the Health Insurance Portability and Accountability Act of 
1996. If you have any questions about your Guide, please refer to your Employee Manual for 
additional information or contact your Benefits Manager. 

 


